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     आवेदन पत्र LEAVE APPLICATION FORM 

   दक क      Name of the Applicant – ________________________________________________________________ 

पद Designation – ___________________________________________________________________________________ 

    द       क   क   Nature of leave applied for – ________________________________________________________ 

    द       क       Ground on which leave is applied for – _______________________________________________ 

    द       क       Period of leave applied for – ___________________________________________ ददन /  द   days 

From ___________________    to __________________________ तक 

  द        औ    क  , क       क      /   द                         |Sunday and holidays, if any supposed to be 

prefixed / suffixed to leave ____________________________________________________________________________ 

          क  द     प   Address during leave – ___________________________________________________________ 

 

 

 द   क Dated –                      दक क         Signature of Applicant 

क        प          FOR OFFICE USE 

 

1. दद. __________________ क          क   _________________ ददन /  द   क   .   /  .   .   / प.   /   .  

द .      | _________________ Days CL/CPL/EL/HPL/Commuted leave/CCL etc. due as on 

____________________________ 

2.  प         /        क  क     क    क  प      पक               ___________ ददन /  द   क      /         
      /    | After deduction of above leave, ______________________ days are available at your credit. 

3.  .   / प.   /  .   .   /   .  द .   /              _______________      __________________ तक  ददन / 

 द    क           /         प          क               क     क          |The CL/CPL/ EL / commuted leave/ HPL/ 

CCL/EOL for ___________ days from ____________ to ______________ may please be considered and 

sanctioned. 

4.     क  .   /  .   .      पक                                        क प    ___________________    
________________ तक  ददन /  द    क           द       /         क               क    प            क     
          क     क          |  Since no EL/HPL is due at his/ her credit the leave applied for ______________ days 

from ______________ to ____________________ may be considered and sanctioned as EOL. 

 
            क                        क    क                                  
Dealing Assistant    Administrative Officer (offg)               Principal  
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